Template for UCSF Employer Social Security Administration Letter

DEPARTMENT LETTERHEAD

[Department Address]
[DATE]
U.S. Social Security Administration

To Whom It May Concern:

This letter is to certify that Mr. Jack BLACK is enrolled as a full-time [F-1or J-1] student pursuing a Ph.D. degree in [DEPARTMENT NAME] at the University of California, San Francisco (UCSF).  

Mr. Black will be working on campus part-time, no more than 20 hours per week, in the Department of________.  His job will be to monitor lab experiments and produce monthly reports.  His employment start date is on [DATE].
For additional information, please feel free to contact Mr. Black’s supervisor, Dr. XXX XXXX at 415-476-1773. 

UCSF’s employer identification number (EIN) is 946036493W.  

Sincerely,

[Signature]

Print Name of Dept Representative, Supervisor, or Dept Chair

Title
International Scholar Advisor, DSO


Date of signature

(415) 476-1773 

