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MEMORANDUM OF AGREEMENT FOR TRANSFER WITHIN UCSF DEPARTMENTS
This memo is to be used in circumstances in which the H-1B employee will be moved to a different department or school within the UCSF, but only if:  
· the salary will remain the same or increase; 
· the position title will remain the same; 

· the duties will be substantially the same; AND

· the benefits will remain the same.  
An H-1B amendment must be filed with USCIS prior to the position change in situations where H-1B employee will move to another department or school within UCSF and: 
· the salary will lowered; and/or

· there is a substantial change in duties or position title, for example, from  Assistant Director to Director; and/or

· the benefits will change, for example, when moving from a Postdoctoral Scholar title to a Professional Research Series title, or from Adjunct to Ladder Rank; 
If an amended petition is required based on the above guidelines, such will entail filing a new set of paperwork with the $1300 ISSO fee and $325 filing fee and $1410 premium processing fee, if applicable (please contact ISSO regarding this).
If it is determined that no amended petition is necessary, UCSF departments must complete this memo below:
University of California, San Francisco previously filed an H-1B petition on behalf of Dr. ________________, which was approved by USCIS, and Dr. ____________is currently employed in the Department of (A) in the School of (A).

Dr. ________ has been offered a position in the Department of (B) in the School of (B).

As of (DATE), Dr. ___________will be working in Department (B), and therefore from that date forward Department (B) will assume all the Petitioner obligations for the H-1B for Dr. __________including but not limited to the following:

1. Liability for fulfilling the obligations attested to in the Labor Condition Application (LCA) filed with the Department of Labor, which includes payment of the fulltime wage of  $_________ for the time period of ____________.

2. As per 8 CFR Section 214.2(h)(4)(E), if Dr. _________is dismissed from employment by Department (B) before the end of the period of authorized admission pursuant to section 214(c)(5) of the Act,  Department B will assume liability for the reasonable costs of return transportation for Dr. _________to (his) (her) last place of foreign residence.

3. In addition, Department B and Dr. __________will hold joint responsibility for the tracking of the expiration date of the H-1B status, and will be responsible for contacting ISSO for the filing of any extensions and/or amendments.  

4. Department B will be responsible for notifying ISSO should the H-1B employee be terminated or voluntarily leave his/her position.

We concur:
[Endorsed as appropriate for each UCSF School]
Department Chair Department B_______________________________________

Department Chair Department A_______________________________________

NOTE:  THIS MEMO, ONCE SIGNED, SHOULD BE FORWARDED TO ISSO. THIS MUST BE INCLUDED IN ISSO’S PUBLIC ACCESS FILE.
